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BACHELOR’S INTERNSHIP EVALUATION FORM LEVEL 3  

The form below is for the evaluation of the internship report and in some cases the research report. 

This should be filled in by the supervising lecturer. This form has been build in in Osiris Case. You 
can complete and archive the form there. After filling in this form in Osiris Case, you still need to 

register the grade in Osiris as well.  

NOTE: In addition to the evaluation below, the evaluation by the internship supervisor (separate 

form) must be taken into consideration in the final evaluation.  
   

Student information  

Name 

Student number 

Study programme and specialisation 

Internship information  

Name organisation  

 

City 

Internship start date End date  

Number of ECTS   ☐ 7.5 ECTS  ☐  15 ECTS    

Internship lecturer 

Name   

E-mail 

Telephone number 

Supervising lecturer            

Name supervisor 

E-mail  

Telephone number  
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REQUIREMENTS 

Requirements 
 

 Comments: 

Logs 

- Did the student send the logbooks clearly and 
on time during the internship? 

- Has the student submitted logbooks as an 
appendix to the internship report? 

- Did the student follow the STARR 
method in the logbooks? 

- Are the logs written in first person singular? 
 

☐ Satisfactory 

☐ Unsatisfactory 

 

 Proof of deliverables 

- Did the student submit enough credible proof of 
the results of their work? 

 

☐ Satisfactory 

☐ Unsatisfactory 

 

Internship report 

• Correct use of language (sentence 
structure, spelling, punctuation) 

• Table of contents and clear structure 

• Written in first person singular 

 

☐ Satisfactory 

☐ Unsatisfactory 

 

 

 

 

ASSESMENT INTERNSHIP REPORT 

Assessment 
criteria 
 

Sub-questions/learning objectives Explanation 

1. Overview of 

internship 

organization and 

activities 

A. A clear overview is given of: 

1. The internship activities 

2. The context in which they were carried 

out? 

A good overview includes a clear description, 

including of planned work that has not been 

carried out, or differently than planned or 

extra work. 

B. Is a clear description given of the 
internship 

organization and its departments/teams 

(organogram)? 

A good description means that in addition to 

the information about the internship 

organization, the student offers their own 

insights and critical analysis. 

2. Structure Report is clearly and 

logically structured. Clear 

chapter and paragraph 

layout. 

- 

3. Language and 

style 

Correct use of language, 

carefully edited. Careful use of 

terminology from the field. 

Report written in first person 

singular. 

- 

4. Reflection on 

work attitude, 
being part of a 

professional 

environment 

A. The student has knowledge of and reflects 

on their own relationship to the work 
processes and jargon that are characteristic 

of the organization. 

In a good reflection, the student discusses a 

dilemma that they faced during the 

internship and applies self-reflection on how 

work processes and jargon have been used. 

B. The student has insight into and reflects 
on their own position in the 

the organizational structure, communication, 

activities, atmosphere and organizational 

culture. 

The student shows insight by explaining 

descriptions and experience: for example, 

how atmosphere and communication, or 

culture and structure, within the 

organization. The student also shows that 

they asked their supervisor and colleagues 

questions about this. 

C. The student reflects on the feedback 
received and their own 

reaction to that. 

A good handling of feedback consists of 

further questioning and analysis: to what 

extent is the feedback helpful? How has it 
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changed the student's commitment, outlook 

or work attitude? 

D. The student reflects on their own 
professional work attitude, 

among other things on their commitment and 

motivation, independence, accuracy and in 

cooperation with others. 

A good reflection is characterized by a 

description of the student’s attitude to work 

and reactions of others to it and possible 

consequences (such as a change in tasks, a 

change in attitude during the internship); In 

addition, the student pays attention to how 

the work attitude will be different/the same 

in a future workplace based on these 

experiences. 

5. Reflection on 

career 

orientation 

A. The student has an idea of the work in the 

chosen professional field and reflects on it. 

A good reflection includes a discussion of a 

dilemma that the student faced during the 

internship. In addition, the connection 

between one's own work and the larger work 

process within the organization is shown. The 

student pays attention to what they 

experienced; the student describes new 

insights, how they were gained, and how the 

student experienced them. 

B. The student has built a larger network 
which 
can contribute to finding a suitable job and 

reflects on this. 

In a good reflection, the student their new 

network, and how the new contacts 

contribute to their development and what 

they learned from it. 

C. The student has better insight into and 
reflected on their  

talents, capacities and ambitions, but also in 
further development opportunities and 

wishes with the aim of profiling more self-

consciously and being able to search for a 

suitable job in a more targeted way. 

In a good reflection, the student shows 

insight into what this internship has meant in 

this area, but also possible steps for the 

future (what suits them well, what suits them 

less, what can they improve). 

6. Reflection 

on the 

field/study 

applied in 

practice 

A. The student reflects on the application of 

academic knowledge, skills and attitude in 

the implementation of the internship 

assignment. 

A good reflection includes discussing a 

dilemma that the student faced. In addition, 

the student has made an effort to discover 

and come up with creative ways to link 

theory, skills and insights from the study 

programme with the internship assignment. 

Or the student thoroughly explains the lack 

of such a link. 

 B. The student uses academic knowledge, 
skills and 

insights to reflect on the internship 

assignment and the internship organization. 

With a good reflection, the student succeeds 

in using their academic background to give 

insights into the organization and the 

internship project. 

7. Reflection 

on own 

learning 

goals 

Learning objectives described as concretely 

as possible 

In a good reflection on one's personal 

learning goals, it is not sufficient to explain 

whether or not they have been achieved. The 

student also describes the results, how they 

got there and how the they experienced it. 

On the basis of dilemmas and distinct 

examples, they reflect and make plans for 

the future. 
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GRADING 

With a 6 or 7: The student discusses the Result and reflects on it: has the result been achieved, 
and why or why not?  

With an 8 and higher: The student Reflects on what has been learned from the situation by 

means of dilemmas that the student has concretely experienced or discovered. The reflection is 

profound:  

• The student has discovered a common thread, has learned general lessons from the 

experience  

• The student applies this general teaching to other situations  

The student applies this lesson to the future and discusses what the next step is as a result of what 

has been learned. 

Lecturer’s grade + motivation 

 

 

Internship 

supervisor’s opinion 

about the internship 

Insufficient 

Sufficient 

Good 

Influence of 

internship 

supervisor’s 

assessment on final 

grade 

Final grade remains the same 

Final grade half a point higher  

Final grade half a point lower 

 

Motivatie 

Final Grade internship 
 

 

 

 

 

 


