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Faculty of Humanities
		PRACTICAL INTERNSHIP FEEDBACK & EVALUATION FORM (BA LEVEL 2)
The form below is for the evaluation of the internship report and should be completed by the supervisor. Provide feedback for each aspect and a general evaluation for each category (unsatisfactory, satisfactory or good). A reasoned final grade will be given for the report as a whole.
NOTE: In addition to the evaluation below, the evaluation by the internship supervisor (separate form) must be taken into consideration in the final evaluation. In order for the student to earn a satisfactory final grade, both components (student performance and internship report) must earn at least a satisfactory final evaluation. 
	STUDENT INFORMATION

	Name of intern

	Student number

	Study programme and specialisation

	INTERNSHIP INFORMATION

	Name organisation 

	City

	Internship start date
	End date 

	Number of ECTS   ☐ 7.5 ECTS  ☐  15 ECTS   

	INTERNSHIP SUPERVISOR

	Name of internship supervisor 

	E-mail 

	Telephone number

	INTERNSHIP SUPERVISING STAFF MEMBER 

	Name

	Study programme

	E-mail

	Telephone number

	1. SUMMARY EVALUATION PERFORMANCE AT THE WORKPLACE (SEE SEPARATE FORM)

	☐ unsatisfactory   ☐ satisfactory    ☐ good

	2. FINAL EVALUATION INTERNSHIP REPORT

	☐ unsatisfactory   ☐ satisfactory    ☐ good

	FINAL GRADE: 


	Explanation:








INTERNSHIP REPORT EVALUATION
	CONTENT                                                                   ☐ unsatisfactory   ☐ satisfactory    ☐ good

	Does the report give a clear overview of the student’s tasks during the internship and the context in which they were performed? Does the report give a clear description of the institution and the department where the student performed the internship (organisational chart)?

	
Feedback:


	REFLECTION ON THE STUDENT’S PERFORMANCE AND LEARNING GOALS     
                                                                                  ☐ unsatisfactory   ☐ satisfactory    ☐ good

	Does the report show sufficient critical self-reflection on the learning process and the student’s own performance at the workplace? Does the report clearly indicate which learning goals were achieved and the manner in which they were achieved? Does the student reflect on the feedback given during the internship by colleagues and supervisors?

Feedback:




	REFLECTION ON THE RELATIONSHIP BETWEEN EDUCATION AND PRACTICE     
                                                                                  ☐ unsatisfactory   ☐ satisfactory    ☐ good

	Does the report deal with the relationship between real-world practice and the knowledge acquired during the studies from an academic perspective?

Feedback:




	STRUCTURE                                                                    ☐ unsatisfactory   ☐ satisfactory    ☐ good

	Does the report have a clear and logical structure? Is there a clear division into paragraphs and sections?

Feedback:



	

	COMPOSITION, STYLE                                                      ☐ unsatisfactory   ☐ sufficient    ☐ good

	Was the report written in correct English and edited carefully? Is the specialist terminology used carefully and accurately?

Feedback:





	REQUIRED ATTACHMENT: LOG BOOKS                             ☐ unsatisfactory   ☐ satisfactory    ☐ good

	[bookmark: _GoBack]Are the log books easy to read? Were the log books turned in on time? Did the student pay sufficient attention to self-reflection in the log books?

Note: If the log books are not included, then the internship report must be evaluated as unsatisfactory.

Feedback:



	
OTHER ATTACHMENTS (IF APPLICABLE)                      ☐ unsatisfactory   ☐ satisfactory    ☐ good

	Were all relevant attachments included with the report? What is the quality of the other products the student worked on, such as a brochure, website, exhibition, etc.?


	Feedback:




	ADDITIONAL COMMENTS

	






	FINAL EVALUATION                                                         ☐ unsatisfactory   ☐ satisfactory    ☐ good

	
Explanation:
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