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Program

« Step 1: Choosing your destination
« Step 2: Application procedure
* Internship
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What is an exchange?

Studying for the duration of a semester at a foreign
university that has an exchange agreement with UU.

. Courses can be integrated into your UU study programme
. No tuition fee at the foreign university

«  Support from the International Office UU and host university

International Office Faculty of Humanities
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What are the conditions of an exchange?

« Remain registered with Utrecht University as a full-time student
« Pay tuition fee only at Utrecht University
« Full time study (30 EC per semester) at host university

« Possibly additional conditions host university (language
requirement, GPA)

International Office Faculty of Humanities
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Where can | go0?

All
destinations

University Faculty
Wile[= destinations

destinations Humanities available to

you

Note: your academic

background needs to
fit the destinations

Faculty wide destinations

Fixed study area destinations

International Office Faculty of Humanities
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Step 1: Orientation - Where do you start?

Start your research here:

Degree website: requirements study programme

Study Abroad webpsite: application and selection

Destination page: detailed info per destination

International Office Faculty of Humanities


https://students.uu.nl/en/hum/amrs/curriculum/study-abroad
https://students.uu.nl/en/academics/study-abroad/study-abroad-weeks
https://students.uu.nl/onderwijs/studeren-in-het-buitenland/stap-1-orientatie/kies-je-bestemming/bestemmingen/ku-leuven-1

Q\‘\'W}' Utrecht
Y

X

%Aﬁ* University
Step 1: Orientation - How to choose your destination?

1. Academic Requirements (UU and host university)
. Integrate courses in your study programme at UU (Studyplan)
- Subject area
- Course offer
- Entry requirements courses
. Level (Ma)

Language requirement
Location

Accommodation

Type and size of the institution
(Living) costs

o kW

International Office Faculty of Humanities
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Step 1: Orientation Financial plan

Erasmus+ grant (EU/EER) (€ 270-390 p.m. Travel cost

+ Top Ups)

Travel Green Grant (max €194) Rent

Othe grants (Holland Scholarship) Insurance

Savings Visa fee

DUO compensation Living cost
Subleting your room Study supplies

OV compensation (€ 120,96 p.m.) Personal spendings

Join the ‘How do | finanance my exchange’ workhop

International Office Faculty of Humanities
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Step 1: Orientation What can you do?

== Walk in office hours 11:00 - 12:00 (Drift 10)

== short question? Email internationaloffice.hnum@uu.nl

== multiple questions? Appointment via online tool

= Study Abroad page

== \Workshops and Q&A’s volgende week

‘@' = @humanitiesuu

International Office Faculty of Humanities



mailto:internationaloffice.hum@uu.nl
https://students.uu.nl/onderwijs/studeren-in-het-buitenland/contact-international-office
https://students.uu.nl/en/academics/study-abroad/study-abroad-weeks
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Step 2: Application at UU - How do | apply?

1. Apply in Osiris student (starting 1 nov)

2. Pick 3 destinations
Minimum of 2 is mandatory

3. Upload the application form

International Office Faculty of Humanities
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Exchange without an agreement: Visiting student

* You will have to deal with the host university on your own
« Be prepared to pay a fee and this maybe costly (UK, USA and others)

To do:
» Discuss this exchange with your Master programme coordinator or the responsible contactperson
« Check in a very early stage with the Examination committee if the courses will be accepted
* Check with the host university:
« -do not engage in financial commitments at an early stage: cancellation may happen.
- Support: ie housing, insurance, visa, residence permit, course enrollment etc.
- Costs involved: tuition fee, fee for visa, insurance, housing etc.

Mandatory:

« Remain registered as a student of Utrecht University in order to get your courses registered within your study
programme.

« If you decide to go: register in the Osiris field: 10 other so we can reach out to you in case of certain events abroad

International Office Faculty of Humanities
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Internship and practical issues

« To be discussed with the programmecoordinator or the contactperson responsible for internships before
engaging of any commitments as signing paperwork etc.

« Information concerning internship:

« Check out the website of your master programme and/or discuss this with the Programme coordinator of the
researchmaster

« Sometimes someone else: an academic staff member

« Erasmus scholar ship: International Office of Humanities https://students.uu.nl/onderwijs/studeren-in-het-
buitenland/financieringen-beurzen/erasmus-grants

« Mind the deadline for the Erasmus grant: check the website!

« E-mail address: Internationaloffice.hum@uu.nl

« Practical issues:
« Studentdesk Humanities/ Internship Office Humanities:
« stage.gw@uu.nl

International Office Faculty of Humanities


https://students.uu.nl/onderwijs/studeren-in-het-buitenland/financieringen-beurzen/erasmus-grants
https://students.uu.nl/onderwijs/studeren-in-het-buitenland/financieringen-beurzen/erasmus-grants
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Finding an internship

Internship website Humanities Faculty:
https://stage.wp.hum.uu.nl/
https://stage.wp.hum.uu.nl/en/

International Office Faculty of Humanities
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Registration of your internship in Osiris

Separate from regular course registrations.

Bhe Student Desk Humanities will register you for your internship in
Siris.

In order to do so the Student Desk Humanities needs multiple
documents from you.

International Office Faculty of Humanities
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Internship documents

- Internship Work Plan
- Internship Work Plan - Form (!)
- Internship Agreement (!)

‘Stay Abroad’ in Osiris

You can find templates for all c%‘ these documents on the
students website of your own (KR)IMA programme

International Office Faculty of Humanities
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Internship documents:

. To be filled in by Internship Office Faculty of Humanities
Internship Work Plan - Form
FORM INTERNSHIP WORK PLAN
STUDENT
Student name
Student number Bachelor's/Master's programme
INTERNSHIP INSTRUCTOR (LECTURER. UTRECHT UNIVERSITY)
Mame
E-mail Department/schocl/programme
INTERMSHIP PROVIDER
Organisation Addrass
Locatad in The Metherlands/abroad
[deleze as appropriate)
I have registered my 'Stay Abroad’ in Osiris: yes / not applicable
[delete as appropriate)
Name daily supervisor
E-mail Telephone
INTERMSHIP INFORMATION
Start date End date
Lewel and type of internship {check the appropriate box)
O BA level 2 — Work internship O Master - internship
O BA level 2 - Research internship
Total ECTS O 7,5ECTS [ 15ECTS O 20 ECTS O other:... ECTS *
* 1 EC = 28 houwrs of study/work
APBROVAL INTERNSHIP DATE SIGNATURE
Student
Internship instructor (Utrecht University)
“\i\“yf/’) Internship provider
% N % Universiteit Utrecht PP
KN




Internship documents:
Internship Agreement

Internship agreement

Internship agreement template part

Article 1: Learning objectives and intern responsibilities

Fersonal details student = The ebjectives of this internship are for the student o experience the practicel application of the
thagratical knowledge they have acquired and Lo Bcquire new knowledge and skills. The organizatien
Name olfering the intermahip snd Utrechl Universily will ensure thal the student interm will be sasigned Lasks

and responsibilities commensurate with the student’s abilities and his or her learning abjectives Tor the
period of internship. This internship agreement is therefore nat an employment contract.

Student number
Educaticnal pregramme
Address *  Learning objectives: skills and knowledge to be acquired, 25 defined by the scademic supervisar.
Postal code, clty

£-mail address
mall addre: = Student intern responsibilities: tasks assigned Lo help the intern attein his or her leerming

Fhane rumber ohjectives, as defined by the internship supervisar in consultation with the academic supervisor.

Detalls Dutch educational institution Article 2: Guidance and evaluation

Mame of institution recht University = Ubrechl Universily (or the relevent study unit er Facully) shell designate an academic superviser bo Lake
Faculy respansibility for the internship and the sranisation affering the internship shall designate an

e internship supervishr, IT @ny problems arise, the intermnship superviser shall contect the eademic

Postal code, clty
Mame of academic supervisar

fhane number

Supervisor.

AL the and of the internship, Utrecht University will require the student intern o submit & repart, the
apecificeliong for which will be made available ta the student belora the intermsahip stars. The

organisélien offerng the intemshig will receive a copy of this report.

Faw nimber

£-mall address = The arganisation affering the internship will provide the student intern with an eveluation aof his ar her
internship, a5 well 28 wrilten confirmation that the wark progremme took place and was campletad.

Details of mon offering the

Mame of arganisatian Article 3: Internship details

Zzudent intern wark address
= The nurber of EC credita Lo be awarded upon cem pletion of this internahip ia:

Fhane rumsers The final decision on whether to awerd these credits rests with the acedemic supervisor.
Fax number
= The internship will 125l frem until L excepl on (parls of) days that the stafl &1 the

£-mail address
organisetion offering the intemship is aff work.

Mame of internship supervises
fhane rumber = The daily working schedule of the organisation offering the internship will 2pply to the student as well.
o numbar The minimum number of hours the student intern will work each week will be:

=-mall address *  The student intern will be absant fram the organisation sffering the intemship an:

= The student intern agrees to abide by all house rules sei by the arganisation offering the internship.
*  The student intern will receive compensation for expenses each manth in the ameunt of €

= The student intern will recaive compensation for travel expenses in the amount of €

= Besides compensation for expenses, the student intern will receive & linancial reward of € per
day/week/month*.
Please nole thal if this ameunt is grealer Lhan € 0, the organiselion offering Lhe intemship is required
Lo withhald ingame Lax: inlernship com pensation constitules taxable income far the student interd.

= The grganisation affering the internship will provide the intern the required means to accomplish the
tasks and objectives that have bean set for him or her.

= The written report will be presented to the internship supervisar before it is submitbed Lo the academic
Supervisor.
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Internship documents:

Internship Agreement

R

Always pay close
attention to both
the Intellectual
property and the
Insurance + liability
in any agreement!

£ W =< Universiteit Utrecht

KN}

Article 5 Intellectual property

Copyright over the results of the project will remain with the student intern except where explicitly otherwise
specified. Any patents directly or indirectly resulting from the internship remain with the organisation offering
the internship, as determined in Dutch patent law (art. 12 paragraph 2 of the Rijksgctrooiwet), except where
explicitly otherwise specified.

Both the student intern and Utrecht University are permitted to use the results of the internship internally
\without consulting the organisation offering the internship.

Krticle 6: Social safeguards / Insurance

¢+ The organisation offering the internship shall safequard the student intern against any form of

intimidation or discrimination in the workplace. The principle of equal rights shall at all times have
precedence.

¢ In conformance with Dutch law (art. 7:658 paragraph 4 of the civil code) the organisation offering the
internship is liable for any injury or damage the student intern may suffer during the internship.

¢ In conformance with Dutch law (art. 7:661 paragraph 1 of the civil code), if a student intern damages
the organisatien offering the internship er any third party the student intern shall in principle not be
held liable. The only way to deviate from that principle is by written agreement and only insofar as the
student intern is insured against liability (art. 7:661 paragraph 2 of the civil code).
* Utrecht University has included in its liability insurance policy any liability incurred by students
at Utrecht University during the performance of their internships, providing that internship is
taking place under the auspices of Utrecht University.

o /
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Internship documents: ‘Stay Abroad’

Are you starting an internship abroad? Register
your internship in OSIRIS. Click the 'Stay abroad'
button to say in which period you will be doing
your internship. This way, the faculty will be able
to contact you in case of calamities.

International Office Faculty of Humanities


http://www.uu.nl/osirisstudent
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Internship documents

Make sure all documents are signed correctly!

Make sure you hand them in at the Student Desk
Humanities in time! (= 4 weeks before departure the
latest But 6 weeks if you wish to apply for an
Eramus scholarship)

International Office Faculty of Humanities
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Internship documents

- Interns
- Interns
- Interns

N|
N|

N|

0 Work Plan
0 Work Plan - Form (!)

D Agreement (!)

‘Stay Abroad’ in Osiris

Wh

d

fegigtt happens

-y Creq in s Whe
Ou WOnlt btlme?

You can find templates for all (%‘ these documents on the

students website of your own

MA programme

International Office Faculty of Humanities



<

S % Utrecht
%ﬂ&!\%’ University

OV (public transport) compensation

https://duo.nl/particulier/ov-vergoeding-buitenland.jsp

The Student Desk Humanities can sign the document on
behalf of Utrecht University (but only after you've handed
in all your Internship documents)

International Office Faculty of Humanities


https://duo.nl/particulier/ov-vergoeding-buitenland.jsp
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Don't wanna go home just yet? / extending
your internship

« If you want to extend your internship abroad, please
contact the Student Desk Humanities in time.

« They will provide you with additional information on
how to formally arrange this.

International Office Faculty of Humanities
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