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• Step 1: Choosing your destination

• Step 2: Application procedure

• Internship
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Program



Studying for the duration of a semester at a foreign

university that has an exchange agreement with UU.

• Courses can be integrated into your UU study programme

• No tuition fee at the foreign university

• Support from the International Office UU and host university
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What is an exchange?



• Remain registered with Utrecht University as a full-time student

• Pay tuition fee only at Utrecht University

• Full time study (30 EC per semester) at host university

• Possibly additional conditions host university (language 
requirement, GPA)
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What are the conditions of an exchange?



Where can I go?
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University 
wide 

destinations                                             

Faculty 
destinations 
Humanities

All 
destinations 
available to 

you

Fixed study area destinations

Faculty wide destinations

Note: your academic 
background needs to 
fit the destinations



Step 1: Orientation - Where do you start?

Start your research here:

Degree website: requirements study programme

Study Abroad website: application and selection

Destination page: detailed info per destination
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https://students.uu.nl/en/hum/amrs/curriculum/study-abroad
https://students.uu.nl/en/academics/study-abroad/study-abroad-weeks
https://students.uu.nl/onderwijs/studeren-in-het-buitenland/stap-1-orientatie/kies-je-bestemming/bestemmingen/ku-leuven-1


1. Academic Requirements (UU and host university)
▪ Integrate courses in your study programme at UU (Studyplan)
▪ Subject area
▪ Course offer
▪ Entry requirements courses
▪ Level (Ma)

2. Language requirement

3. Location

4. Accommodation

5. Type and size of the institution

6. (Living) costs
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Step 1: Orientation - How to choose your destination?



Step 1: Orientation Financial plan

Join the ‘How do I finanance my exchange’ workhop
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Income Spendings

Erasmus+ grant (EU/EER) (€ 270–390 p.m.  
+ Top Ups)

Travel cost

Travel Green Grant (max €194) Rent

Othe grants  (Holland Scholarship) Insurance 

Savings Visa fee

DUO compensation Living cost

Subleting your room Study supplies

OV compensation (€ 120,96 p.m.) Personal spendings



Step 1: Orientation What can you do? 

Walk in office hours 11:00 - 12:00 (Drift 10)

short question? Email internationaloffice.hum@uu.nl

multiple questions? Appointment via online tool 

Study Abroad page

Workshops and Q&A’s volgende week

@humanitiesuu
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mailto:internationaloffice.hum@uu.nl
https://students.uu.nl/onderwijs/studeren-in-het-buitenland/contact-international-office
https://students.uu.nl/en/academics/study-abroad/study-abroad-weeks


Step 2: Application at UU - How do I apply?

1. Apply in Osiris student (starting 1 nov)

2. Pick 3 destinations

• Minimum of 2 is mandatory

3. Upload the application form
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Deadline 1 December 2023
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Exchange without an agreement: Visiting student

• You will have to deal with the host university on your own
• Be prepared to pay a fee and this maybe costly (UK, USA and others)

To do: 
• Discuss this exchange with your Master programme coordinator or the responsible contactperson
• Check in a very early stage with the Examination committee  if the courses will be accepted
• Check with the host university:
• - do not engage in financial commitments at an early stage: cancellation may happen.

- Support: ie housing, insurance, visa, residence permit, course enrollment etc.
- Costs involved: tuition fee, fee for visa, insurance, housing etc.

Mandatory: 
• Remain registered as a student of Utrecht University in order to get your courses registered within your study 

programme.
• If you decide to go: register in the Osiris field: IO other so we can reach out to you in case of certain events abroad
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Internship and practical issues

• To be discussed with the programmecoordinator or the contactperson responsible for internships before 
engaging of any commitments as signing paperwork etc.

• Information concerning internship:
• Check out the website of your master programme and/or discuss this with the Programme coordinator of the 

researchmaster
• Sometimes someone else: an academic staff member

• Erasmus scholar ship: International Office of  Humanities https://students.uu.nl/onderwijs/studeren-in-het-
buitenland/financieringen-beurzen/erasmus-grants

• Mind the deadline for the Erasmus grant: check the website!
• E-mail address: Internationaloffice.hum@uu.nl

• Practical issues: 
• Studentdesk Humanities/ Internship Office Humanities:
• stage.gw@uu.nl 

https://students.uu.nl/onderwijs/studeren-in-het-buitenland/financieringen-beurzen/erasmus-grants
https://students.uu.nl/onderwijs/studeren-in-het-buitenland/financieringen-beurzen/erasmus-grants


Finding an internship

Internship website Humanities Faculty:

https://stage.wp.hum.uu.nl/

https://stage.wp.hum.uu.nl/en/
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https://stage.wp.hum.uu.nl/
https://stage.wp.hum.uu.nl/en/


Separate from regular course registrations.

The Student Desk Humanities will register you for your internship in 
Osiris.

In order to do so the Student Desk Humanities needs multiple 
documents from you.
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Registration of your internship in Osiris



- Internship Work Plan
- Internship Work Plan – Form (!)
- Internship Agreement (!)

- ‘Stay Abroad’ in Osiris

You can find templates for all of these documents on the
students website of your own (R)MA programme
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Internship documents



Questions?
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Internship documents:
Internship Work Plan - Form



Internship documents:
Internship Agreement



Internship documents:
Internship Agreement

Always pay close 

attention to both 

the Intellectual 

property and the 

Insurance + liability 

in any agreement!



Are you starting an internship abroad? Register 
your internship in OSIRIS. Click the 'Stay abroad' 
button to say in which period you will be doing 
your internship. This way, the faculty will be able 
to contact you in case of calamities.
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Internship documents: ‘Stay Abroad’

http://www.uu.nl/osirisstudent


Make sure all documents are signed correctly!

Make sure you hand them in at the Student Desk 
Humanities in time! (= 4 weeks before departure the
latest But 6 weeks if you wish to apply for an
Eramus scholarship)
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Internship documents



- Internship Work Plan

- Internship Work Plan – Form (!)

- Internship Agreement (!)

- ‘Stay Abroad’ in Osiris

You can find templates for all of these documents on the
students website of your own (R)MA programme
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Internship documents



https://duo.nl/particulier/ov-vergoeding-buitenland.jsp

The Student Desk Humanities can sign the document on 
behalf of Utrecht University (but only after you’ve handed
in all your Internship documents)
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OV (public transport) compensation

https://duo.nl/particulier/ov-vergoeding-buitenland.jsp


• If you want to extend your internship abroad, please
contact the Student Desk Humanities in time.

• They will provide you with additional information on 
how to formally arrange this.
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Don’t wanna go home just yet? / extending 
your internship
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