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General information 
 

OSIRIS Case is the digital platform for the entire procedure (application, interim assessment, and final assessment) 

of research projects, writing assignments, mini-projects and profiles. The profile application is a two-step process. 

In between the first and second step you must wait a few days before you can complete the application and enter 

your details accordingly. 

This guide provides information about the different steps that are relevant for you as a student. You can access 

OSIRIS Case via Osiris Student.  

 

You will start a new case for each of the following components: major research project, profile, profile project (if 

applicable), business internship (only SBM students), mini-project and writing assignment.  

 

Contact information (problems, questions, or suggestions):  

- General OSIRIS Case matters:  

o BMS students: infobms@umcutrecht.nl 

o Bioscience students: science.gsls@uu.nl  

- SolisID enquiries:   

o BMS: solisbeheer@umcutrecht.nl  

o Science Faculty: servicedesk@uu.nl  

  

https://osiris.uu.nl/
mailto:infobms@umcutrecht.nl
mailto:science.gsls@uu.nl
mailto:solisbeheer@umcutrecht.nl
mailto:servicedesk@uu.nl
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1. Prior to starting a case 
 
It is possible to save the application form in the Osiris environment. However, it is recommended to discuss 

everything beforehand with the intended (host) supervisor/examiner. Especially, in the case of doing a project 

outside of UU/UMCU/PMC or Hubrecht, as you will require quite some details on your supervisors (examiner, daily 

supervisor and, if applicable, host supervisor) and must upload an internship contract. Screenshots of all the cases 

can be found in the Appendix of this document, so you know which information is required for completing your 

application.  

 

Please note: it is only possible to complete the application if your examiner has a SolisID and certain rights in the 

system. All UU-employees have a SolisID, but possibly still have to be awarded certain rights to evaluate applications 

in the Osiris Case environment. If the examiner has problems logging into Osiris docent/case, for UU-employees 

they can contact science.gsls@uu.nl and for UMCU examiners, the examiner can follow instructions on here. If there 

are any questions or problems, you may send an email to the administration office: for bioscience students 

science.gsls@uu.nl ; for BMS students infobms@umcutrecht.nl 

 

2. Start a case – Application procedure in OSIRIS Case  
 

• Log in to Osiris student. 

• Click on ‘Cases’ (‘Zaken’ in Dutch)  

 

 
 

 

• This will open a window with your active case. Here you can click on the yellow plus sign to start a new 

case 

 

mailto:science.gsls@uu.nl
https://www.umcutrecht.nl/nl/solisaccount#Solisaccount_voor_docenten,_medewerkers_en_onderzoekers
mailto:science.gsls@uu.nl
mailto:infobms@umcutrecht.nl
https://osiris.uu.nl/
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• Choose the case type within ‘General’ that is relevant for you:  

 
 

 
 

 

• Complete the application form (in the appendix in this document you can find screenshots of all the pages 

of application forms for each type of project) 

• Submit the application 
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. 

 

In the case of Profiles, please be aware of the fact that this is a two-step application 

 

• Select a profile from the menu 

• The case will be created after the first submission  

• After the case is created (this may take a few days), you can fill in the profile application form 

 
 

Profiles without project: If the profile does not have a project, the case will be finalized after this step. You will 

receive confirmation that your profile application has been successfully registered. 

 

Project within the profile: If the profile has a project, you will receive instructions after this step to fill in the 

application form and a task will appear in your system. Click on ‘Profile Project Application Form’ and fill in the 

required information after discussion with your examiner. Saving in between is possible.  

 

1 

2 
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• When the Application form is complete, press ‘Ready’ to submit it 

(!) Please keep in mind that for certain profiles, you will still need to register separately for the profile courses. If in 

doubt, contact the profile coordinator.  

 

3. Monitoring the status of your application   
 

At any time, you can monitor the status of your application and project under the ‘Active cases’ tab. When clicking 

on the case in the overview you will see the current activity listed. You will see that changing from Student 

Administration, to examiner, to Programme Coordinator, to Board of Examiners, etc. allowing you to have a clear 

overview at any time about the procedure.  

 

 
 

1 

2 
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The different actors involved (e.g., examiner, programme coordinator, etc.) are allowed to request additional 

information if the application form is not entirely complete. If so, you will receive an email requesting you to add 

the required information. Once the request is complete:  

• The application will be assessed by your examiner  

• After this, it will be sent to your programme coordinator for approval  

• Subsequently, the Board of Examiners has four weeks to assess the request 

• Once approved by all actors, you will receive the approval email of the Research Project coordinator.  
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4. Interim Assessment form submission 
This step is only present during the major research project, business internships and profile projects – it does not 

apply to writing assignment or mini-project cases. 

 

The interim assessment meeting is an essential step in the project and should take place 2-3 months after the start 

of the project. After the meeting with examiner and supervisor, you should upload the Interim Assessment form. 

You will receive an email to remind you of the Interim Assessment deadline.  

During the Interim Assessment meeting, you, your supervisor, and examiner can make use of the rubrics. Try to get 

as much feedback as possible to improve your weaknesses and make the best out of your project.  

 

 
 

 

After uploading the form (1), press ‘Ready’ (2). With Osiris Case, your examiner does not need to include a signature 

in the rubrics. After your submission, your examiner will receive the notification and will provide approval digitally.   

  

1 

2 

https://www.rubricsgsls.nl/en
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5. (Optional) Rescheduling end date or extending projects 
This step is only available in profile project cases – for rescheduling in other cases please contact the research 

project coordinator. 
 

Rescheduling end date 
In certain occasions, you might need additional time to complete the project. If that is the case, you will have the 

option to request a new end date for the project by uploading a valid motivation. Please, check the information 

provided in detail and approve the motivation within the case. You can see the valid reasons for rescheduling the 

end date on the Students’ site. The Research Project Coordinator will check the motivation and approve/reject the 

request. Fill in the ‘Rescheduling end date form’ and submit it by clicking ‘Reschedule request’.  

 

 
 

Extending the project with credits 
Some projects provide the option to extend the project with additional credits in those cases where the structure 

of the project changed, and additional components were added to the initial application. This is only exceptionally 

approved after the start of the project (check Students’ site). You submit a request for extension with ECs in this 

step to the Board of Examiners for approval. Fill in the ‘Request extension for credits form’ and submit it by clicking 

on ‘EC extension request’.  

 

 

1 

2 

https://students.uu.nl/en/gsls
https://students.uu.nl/en/gsls
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Note: you will see the option for requesting an extension only after the Interim Assessment step has been 

completed. It is thus not possible to request an extension before the fixed Interim Assessment date. 

 

IMPORTANT: You will always be directed to this step, whether you request an extension or not. After discussing 

the deadlines with your examiner, please make sure that you click on ‘Ready’ to go to the Final Assessment step.  

 

 
 

 

 

 

1 

2 



10  V5 – Jan 2025 
 

6. Final assessment – Report submission  
 

For the final assessment, follow the procedure below:  

• You will send your final report to your examiner for assessment and schedule your final presentation 

• Your examiner will complete the Final Assessment Form within OSIRIS Case, including: 

1. The plagiarism report (Urkund) 

2. A motivation for the grade (using the Rubrics (preferred) or alternatively a written motivation) 

• The second reviewer (internal project or writing assignment) or the supervisor host institute (external 

project or writing assignment) will receive an automatic email to confirm the grades in OSIRIS Case 

• After the previous steps have been completed, you will receive an email with instructions to upload your 

final report in the system (1)  

• After uploading the final report, press ‘Ready’ (2) 

 

 

 
 

7. Case completed  
 

After uploading the final report, your programme coordinator will be notified and the Master’s Administration 

Office will register your grades in the system. You will receive an email with the confirmation that the case has been 

successfully completed.  

 

 

  

1 

2 

https://teacherguidelifesciences.nl/supervising/research-project#fraud-and-plagiarism-urkund-ouriginal
https://www.rubricsgsls.nl/en
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Appendix 1: Screenshots per case 

 
Below, per application case, you can find the screenshots of the Osiris Case environment. This will be 
useful for you to know which information is asked before you open a new case.  
 

 Major Research Project/Business Internship 

  

 



12  V5 – Jan 2025 
 

 



13  V5 – Jan 2025 
 

 
 

 
 



14  V5 – Jan 2025 
 

 

 



15  V5 – Jan 2025 
 

 



16  V5 – Jan 2025 
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Mini-project 
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Profile and profile project  
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Writing assignment 
  

 
 
 
 

 
 



32  V5 – Jan 2025 
 

 

 

 



33  V5 – Jan 2025 
 

 

 



34  V5 – Jan 2025 
 

 

 



35  V5 – Jan 2025 
 

 
 
 
  
 
  
 
  
 
  
 
  
 
  
 

 

 

 


