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Application instructions 2023-2024 
 

 
After reading these instructions carefully you may start the application process! Before you complete the online 
application, there are some documents you need to prepare.  
 
 
Required documents 
Formats for the course selection form and the language proficiency form can be found attached.  
 

a) Course selection form 
You may find the list of courses per faculty on this page: www.uu.nl/exchange/courses  
The courses from this year should be used as a guideline as long as the courses for next academic year 
are not published yet. Expect that next year’s courses will usually be available again but no guarantees 
are given. It is therefore important to have back up selections, as some courses may be full or may not 
be scheduled for the period you attend.  
 

b) Proof of Language proficiency (if required) 
 

At Utrecht University excellent knowledge of either English or Dutch is required. Proof of language 
proficiency is compulsory if Dutch or English is not your native language.  
 
Consult the table below for your required proof of proficiency. You are required to provide one of the 
documents applicable for your country. Note: exemptions may apply. 

 
EU/Erasmus student Non EU student 
Language proficiency form (only for Erasmus* 
students) 
 
*This includes the EU, Iceland, North 
Macedonia, Norway, Serbia, Turkey 

IELTS, TOEFL or Cambridge Certificates: please 
check the website for the required scores for 
bachelor/master students. 

Statement home university: Your home 
university may issue a letter stating that you 
meet the requirement of CEFR B2 (Bachelor) or 
CEFR C1 (Master) level. 

Statement home university: Your home 
university may issue a letter stating that you 
meet the requirement of CEFR B2 (Bachelor) or 
CEFR C1 (Master) level. 

IELTS, TOEFL or Cambridge Certificates: please 
check the website for the required scores for 
bachelor/master students. 

 

 
There are exemptions from handing in a language test. Please check the website if you think exemptions 
apply. 
 
 

c) Transcript of records 
Please upload a copy of your official transcript/grade list in English. Your own print-out of your grades 
cannot be accepted.  
Note that this information must be in English! 
 

d) Copy of passport or ID card 
Please upload a copy of your valid passport or ID card. It is very important that your ID/passport is 
valid until at least 6 months after the start of your exchange. If your ID/passport will expire soon, 
please request a renewal as soon as possible. Make sure that you’ve uploaded your new valid passport 
at the latest June 15th, but preferably earlier.  
  

http://www.uu.nl/exchange
http://www.uu.nl/exchange/courses
https://www.uu.nl/en/education/exchange-and-visiting-students/application/application-procedure
https://www.uu.nl/en/education/exchange-and-visiting-students/application/application-procedure
https://www.uu.nl/en/education/exchange-and-visiting-students/application/application-procedure
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The copy has to be of sufficient size to be legible. Both sides of your ID card or the first 2 pages of your 
passport must be scanned. All codes and numbers must be clearly visible. If you need a entry visa 
and/or residence permit, you have to upload a copy of a passport in Osiris, which is valid until at least 6 
months after the start date of your exchange. In Osiris you need to fill in the same nationality as the 
document you upload.  
 
British and American citizen need to choose the option for ‘Citizen of the United States’/’British citizen’. 
Please do NOT choose ‘American’ or ‘British’. See the screenshots down here. This is the correct option: 
 

 

 
 

 
 
Online Application in Osiris 
 
Once you have prepared the required documents, you can start by https://osiris.uu.nl/aanmeld 

 Choose: “If you don’t have a username/password, click here”. 

   

 On the next page you choose English and “No” to the question “Do you have a student number from 
Utrecht University?” 

 
 After filling out the required fields, you choose a request for:  

‘Exchange application ’2023-’2024‘   
 

Make sure to choose the correct request, and spell your (first) name(s) as written in your passport!  
 

 
 

Surname(s) 
/ last 
name(s) , 
as written in  
passport 

for 
instance: 
‘de la’ ‘van’ 
/ leave 
blank 
 

Name by which you are 
generally known,  
can be different than passport,  
for instance: Elisabeth   Elisa  

All your first names 
for example: 
Elizabeth Alexandra 
Mary (as in passport 

http://www.uu.nl/exchange
https://www.uu.nl/en/education/exchange-and-visiting-students/arriving-and-living/practical-matters
https://www.uu.nl/en/education/exchange-and-visiting-students/arriving-and-living/practical-matters
https://eur02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fosiris.uu.nl%2Faanmeld&data=04%7C01%7Cjic4%40hi.is%7C51f6ac4f685d4e2007bd08da170f7c98%7C09fa5f0e211846568529677ed8fdbe78%7C0%7C0%7C637847652543850768%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=bQx%2BKL9ROyb%2BKvgItkgPjzg5g3jvnFGDvnq4z%2FCorGU%3D&reserved=0
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 Once you are registered, you will receive an email to verify your account. We advise you to verify 
after you submitted the application.  

 
 When you click ‘Continue’, you will get a list of questions to 

answer. For some questions you will need to upload one of the 
required documents. At the end you will get an overview of all of 
the information you have provided.  
 

 Check once more whether all questions have been answered 
correctly. You can choose to ‘Save’ at any time and come back at a 
later stage, or you can ‘Submit’ the application. If you choose to 
submit you can no longer make any changes.  
 

 Please make sure that you submit your application before the 
deadline. If you have not submitted, we cannot accept your application.  

 
What’s next? 
 
What Who Deadline/when 

Submit your application 
Follow the application instructions in the 
attachment, prepare your documents and 
submit your application before the deadline. 
 
If you don’t have all your documents ready 
before April 15th, this is no problem. But please 
arrange this as soon as possible and always 
submit your application before April 15th.  
 

You Deadline: 15 April 2023 

Review of applications for approval 
We will decide which host faculty you will get 
assigned to (based on your course selection). 
Note that you may take courses at one other 
faculty too. 
 
If your application is incomplete you will receive 
an e-mail about this. By logging in to Osiris 
Application you can make the required changes 
and re-submit the application.  
  

International 
Office 

Between April 15th – end 
of May 

Acceptance letter 
After your application has been approved you 
will receive an acceptance letter by e-mail from 
your host faculty. This also includes information 
about visa requirements (if applicable), 
predeparture information and which further 
steps are required from you in order to complete 
your definitive course registration. Please note 
that participation in courses that you selected 
cannot be guaranteed. 
 

Your faculty 
International 
Office 

31 May/October at the 
latest 

Registration + Booking for SSH reserved 
accommodation 
You will receive more information from the 
housing office about your housing options and 
how/when to apply.  
 

You Mid May – June (you will be 
informed about the specific 
dates) 

http://www.uu.nl/exchange
https://www.uu.nl/en/education/exchange-and-visiting-students/contact
https://www.uu.nl/en/education/exchange-and-visiting-students/arriving-and-living/finding-accommodation
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Please note you can make a registration for SSH 
Short Stay even though you have not received 
your acceptance letter yet. You can always 
cancel your registration.  
 
Note that the number of rooms via SSH Short 
Stay is limited and the demand for housing is 
very high. Therefore, also explore other housing 
options before SSH Short Stay becomes 
available for booking. It is a good idea to 
anticipate the time and effort it may take you to 
find a room, and start your search several 
months in advance, even prior to your 
acceptance. Unfortunately, Utrecht University 
cannot guarantee housing. 
   
VISA process (if applicable)  
In case you need to apply for a VISA, half May 
we will start the VISA process and an automatic 
email with information and instructions will be 
send to you. You can check at the website if you 
require an entry visa and/or residence permit. 
 
Please note that you need to transfer an 
application fee of 257 euros. The fee is not 
refundable after the application has been 
submitted to the IND. Note that procedures can 
change and make sure you carefully read all the 
information provided.  

You Deadline: 15 June 2022 

Final course enrollment 
Information about final course enrollment will be 
sent by the relevant faculty.   
  

Your faculty 
International 
Office 

Differs per faculty, 
information will follow after 
acceptance 

 
Your acceptance at Utrecht University will only be sent by email.  
Do you want to check your application in the meantime?  
Log in to Osiris Application and click ‘details’. You can track 
the progress here. 
 
Should you have any further questions, don't hesitate to contact 
us. We hope to see you in 2023-2024! 
 
Kind regards, 
 
Evi Rietbroek and Helene Schoehuys 
International Office Geosciences  
 

http://www.uu.nl/exchange
https://www.uu.nl/en/education/exchange-and-visiting-students/arriving-and-living/housing/agencies-platforms-and-current-availability
https://www.uu.nl/en/education/exchange-and-visiting-students/arriving-and-living/housing/agencies-platforms-and-current-availability
https://www.uu.nl/en/education/exchange-and-visiting-students/arriving-and-living/practical-matters
https://students.uu.nl/en/geo/exchange-programmes/contact
https://students.uu.nl/en/geo/exchange-programmes/contact
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