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Internship agreement template
Personal details student
Name
     
Student number 
     
Educational programme
     
Address
     
Postal code, city
     
E-mail address
     
Phone number
     
Details Dutch educational institution
Name of institution
Utrecht University
Faculty
     
Address
     
Postal code, city
     
Name of academic supervisor
     
Phone number
     
Fax number
     
E-mail address
     
Details of organisation offering the scholarship
Name of organisation


     
Student intern work address


     
Phone number


     
Fax number


     
E-mail address


     
Name of internship supervisor


     
Phone number


     
Fax number


     
E-mail address


     
Internship agreement 

Part I 
Article 1: Learning objectives and intern responsibilities
· The objectives of this internship are for the student to experience the practical application of the theoretical knowledge they have acquired and to acquire new knowledge and skills. The organisation offering the internship and Utrecht University will ensure that the student intern will be assigned tasks and responsibilities commensurate with the student's abilities and his or her learning objectives for the period of internship. This internship agreement is therefore not an employment contract.

· Learning objectives: skills and knowledge to be acquired, as defined by the academic supervisor.
     
· Student intern responsibilities: tasks assigned to help the intern attain his or her learning objectives, as defined by the internship supervisor in consultation with the academic supervisor.
      

Article 2: Guidance and evaluation 
· Utrecht University (or the relevant study unit or Faculty) shall designate an academic supervisor to take responsibility for the internship and the organisation offering the internship shall designate an internship supervisor. If any problems arise, the internship supervisor shall contact the academic supervisor. 

· At the end of the internship, Utrecht University will require the student intern to submit a report, the specifications for which will be made available to the student before the internship starts. The organisation offering the internship will receive a copy of this report. 

· The organisation offering the internship will provide the student intern with an evaluation of his or her internship, as well as written confirmation that the work programme took place and was completed.
Article 3: Internship details 
· The number of ECTS credits to be awarded upon completion of this internship is:       
The final decision on whether to award these credits rests with the academic supervisor.
· The internship will last from       until      , except on (parts of) days that the staff at the organisation offering the internship is off work. 
· The daily working schedule of the organisation offering the internship will apply to the student as well. The minimum number of hours the student intern will work each week will be:      
· The student intern will be absent from the organisation offering the internship on:      
· The student intern agrees to abide by all house rules set by the organisation offering the internship. 

· The student intern will receive compensation for expenses each month in the amount of €           
· The student intern will receive compensation for travel expenses in the amount of €       
· Besides compensation for expenses, the student intern will receive a financial reward of €       per day/week/month*.
Please note that if this amount is greater than € 0, the organisation offering the internship is required to withhold income tax: internship compensation constitutes taxable income for the student intern.
· The organisation offering the internship will provide the intern the required means to accomplish the tasks and objectives that have been set for him or her.
· The written report will be presented to the internship supervisor before it is submitted to the academic supervisor.
Article 4: Non-disclosure 



[OPTION standard:
· The student intern is required to treat as confidential any and all activities he or she performs in the course of the internship for the organisation at the organisation's request. END OPTION]
OR

[OPTION extended:

· For the duration of the internship and for a period of two (2) years thereafter, the student intern shall not disclose, publish or provide to a third party, in whole or in part, any confidential information, nor use such information for any purpose other than the execution of the internship. 

· This obligation not to disclose confidential information shall not apply to information for which the student intern can show that one or more of the following apply.
• The information was already in his/her possession at the time it was made available or disclosed to him/her by the organisation offering the internship.
• The information was publically available on the day it was communicated to the student intern by the organisation offering the internship.
• The student intern legally obtained the information from a third party.
• The information became publically available after the date this agreement went into effect by any means other than illegal action on the part of the student intern.
• The student intern obtained written permission from the organisation offering the internship before publishing the information or otherwise disclosing it.
· The organisation offering the internship hereby grants its permission for the student intern to share with Utrecht University any information necessary for the performance or evaluation of the internship.
· The student intern cannot be held accountable if information about or data from the internship project becomes public through events beyond his/her control except in cases of deliberate misconduct or gross negligence on the part of the student intern.
END OPTION]
Article 5 Intellectual property
Copyright over the results of the project will remain with the student intern except where explicitly otherwise specified. Any patents directly or indirectly resulting from the internship remain with the organisation offering the internship, as determined in Dutch patent law (art. 12 paragraph 2 of the Rijksoctrooiwet), except where explicitly otherwise specified.
Both the student intern and Utrecht University are permitted to use the results of the internship internally without consulting the organisation offering the internship. 
Article 6: Social safeguards / Insurance
· The organisation offering the internship shall safeguard the student intern against any form of intimidation or discrimination in the workplace. The principle of equal rights shall at all times have precedence. 

· In conformance with Dutch law (art. 7:658 paragraph 4 of the civil code) the organisation offering the internship is liable for any injury or damage the student intern may suffer during the internship. 
· In conformance with Dutch law (art. 7:661 paragraph 1 of the civil code), if a student intern damages the organisation offering the internship or any third party the student intern shall in principle not be held liable. The only way to deviate from that principle is by written agreement and only insofar as the student intern is insured against liability (art. 7:661 paragraph 2 of the civil code). 
· Utrecht University has included in its liability insurance policy any liability incurred by students at Utrecht University during the performance of their internships, providing that internship is taking place under the auspices of Utrecht University.
· Utrecht University's liability insurance policy excludes any damages resulting from hospital-related activities, including work carried out in support of hospital-related activities at Universitair Medisch Centrum Utrecht (UMCU). It also stipulates that UMCU is explicitly excluded from its coverage.
Article 7: Disputes
If a dispute arises, the student intern shall first approach the internship supervisor of the organisation offering the internship. 

If the internship supervisor and the student intern cannot settle the dispute amicably, it shall be presented to the academic supervisor, who shall attempt to find a resolution that is acceptable to all parties.
Article 8: Completion and termination of the internship 

1.
The internship will end: 


a
After the period specified in article 3.

b
When the student intern ends his enrolment at Utrecht University.

c
When all parties agree to end the internship. 


d
Upon the death of the student intern.

e
Upon the bankruptcy, suspension or dissolution of the organisation offering the internship.
2.
The organisation offering the internship can terminate this agreement subsequent to discussion with the student intern and the academic supervisor in the following cases:

a
If the internship supervisor determines that the student intern has not abided by its house rules or has not followed the internship supervisor's instructions.

b
If the student intern fails to abide by the rules concerning non-disclosure as detailed in article 4.

c
If the student intern engages in behaviour the organisation offering the internship cannot reasonably be expected to tolerate. 


The internship supervisor shall inform the academic supervisor if and when the internship is terminated.
3.
Utrecht University can terminate this agreement, subsequent to discussion with the academic supervisor, the student intern and the internship supervisor, if Utrecht University determines that the internship cannot achieve the stated learning objectives and/or that the student intern cannot reasonably be expected to continue the internship. The academic supervisor shall inform the internship supervisor if and when the internship is terminated.
Article 9: General provisions
1.
Deviation from the articles of this agreement shall only be possible after written agreement between the academic supervisor, the student intern and the internship supervisor. 

2.
This agreement is governed by Dutch law.
Signatures
The undersigned confirm the accuracy of all the provisions of this agreement and agree to all the articles and stipulations thereof. 

· Name of educational institution and name of its representative 
Universiteit Utrecht
Signature and date 
     
· Name of organisation offering the internship and name of its representative 
     
Signature and date
     
· Name of student intern 
     
Signature and date 
     
Part II (OPTIONAL: Additional provisions for Internship agreement)
In addition to the provisions of Part I article 5 of the Internship agreement, the following provisions concerning intellectual property apply.
Intellectual property
· The student intern shall hold the copyright over the internship report and retain ownership of any associated drawings, models, software and/or prototypes. Utrecht University shall be entitled to publish the internship report and to use it for teaching and/or research purposes.
· The intellectual property rights to any new results generated by the student intern in the course of the internship project shall belong to the organisation offering the internship. However, insofar as those results are derived from or build upon existing knowledge and intellectual property of Utrecht University, the organisation offering the internship may not use them without written consent from Utrecht University. This includes, but is not limited to, the development or integration of Utrecht University's intellectual property into commercial products.

· Utrecht University shall be entitled to publish the results of the internship project and to use those results for teaching and/or research purposes and for further development.

· If one or more employees of Utrecht University indicate that they were involved in or contributed to an invention, software, patent and/or commercial exploitation that was part of the internship project, the student intern and/or the organisation offering the internship shall meet with Utrecht University to draft an agreement concerning the use of that invention, software, patent and/or commercial exploitation.
· Utrecht University shall retain ownership of any knowledge or intellectual property it has developed as well as any rights pertaining thereto, even if the student intern uses that knowledge or intellectual property in the internship project. The organisation offering the internship may not use this knowledge and/or intellectual property and/or these intellectual property rights without specific written consent from Utrecht University. This includes, but is not limited to, further development or integration into commercial products

•
[OPTION embargo internship report
If it is the opinion of the organisation offering the internship that its commercial interests may be harmed by publication of the internship report, the organisation can request a temporary embargo for a period of six (6) months before the internship report is included in the faculty library. END OPTION]
Signatures

The undersigned confirm the accuracy of all the provisions of this agreement and agree to all the articles and stipulations thereof. 

· Name of educational institution and name of its representative 
Universiteit Utrecht
Signature and date 
     
· Name of organisation offering the internship and name of its representative 
     
Signature and date
     
· Name of student intern 
     
Signature and date 
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